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MOJTOXXEHUE O BYXTIAJTTEPNA

1. O6wme NOMOXKEHMSA

1.1. Byxrantepus He BASETCA OTAeNbHbIM CTPYKTYPHbIM nogpasgeneHvem MBY A0 «[LLUN
«OKO vM.K.HasapeToBa», a BXOLMT B COCTaB afMUHUCTPATUBHOIO 1 y4e6HO-BCMOMOraTeNlbHOro
nepcoHana.

1.2. Byxrantepusi CO34aeTcs M NUKBUANPYETCS NPUKA3OM PYKOBOAUTENS OpraHn3aLui.

1.3. ByxranTeputo BO3rnaBnseT rNaBHbIiA yxrantep, HazHa4Yaemblii Ha JO/KHOCTb MPUKa30M
PYKOBOAWTENS OpraHu3aLum.

1.4. Ha Bpems OTCYTCTBWS FNaBHOI0 Gyxrastepa pyKOBOACTBO GyXranTepuei ocyLiecTBaseT
3aMecTUTeNb FaBHOrO ByxranTepa.

1.5. CoTpyaHMKN ByXranTepun HasHa4atTCs U 0CBOBOXKAAKOTCA OT 3aHMMaeMOM JOMKHOCTH
NpMKa3oM PYKOBOAMTENS OpraHU3auum no npescTaB/eHUto raBHOro Gyxrantepa.

1.6. [NaBHbI byxranTep Ha3Ha4yaeTCs M 0OCBOOOXKAAETCA OT 3aHUMAeMOW JO/MKHOCTU MPUKA30M
PYKOBOAUTENS OpraHu3aLum.

1.7. B cBOeii iesTeNbHOCTN GyXrantepus pyKoBOACTBYeTCS:

- [eACTBYHOLWMM 3aKOHOAATENLCTBOM POCCMM M HOPMATUBHOM AOKYMeHTaLMER, pacnpocTpaHstoLelica
Ha fesaTeNbHOCTb OyXranTepum, cTaHgapTamMmy B 061aCTU perynmpoBaHmns byxy4eTa;

- YCTaBOM OpraHm3auuu;

- YYETHOI NONNTUKOI;

- HacTOALLMM MOMOXKEHUEM;

- VHbIMW NOKa/IbHbIMW aKTaMun OpraHu3aLuu.

2. CTpykTtypa

2.1. CTpYKTYpY U LUTATHYI0 YNCNEHHOCTb BYXrasTepumn yTBEPXKAaeT PyKOBOAUTES b
OpraHv3aLmy no NpejcTaBAeHNo FNaBHOIO GyXranTepa U Mo COrnacoBaHWio C HaualbHUKOM
YnpaB/neHUs Ky/bTypbl.

2.2. PacnipegeneHue 0683aHHOCTEN MeXAy COTPYAHUKaMU GyXrantepun npousBOAUTCS
TNMaBHbIM GYXranTepom.

3. 3agaum

3.1. OcyulecTBNEHNE BHYTPEHHETO KOHTPONS COBEPLUAEMbIX (DAKTOB XO35ACTBEHHOW XXU3HWN B
npefenax KOMNeTeHUUn COTPYAHUKOB ByXrantepum.

3.2. DopmMunpoBaHMe NOAHON 1 AOCTOBEPHOW MHBOPMAL MK O AEATENLHOCTM OpraHmn3aLmm u ee
MMYLLLECTBEHHOM MOMIOXEHWUM, HEOOXOAMMOI BHYTPEHHUM NOMb30BaTENSAM BYXranTepcKoi
(tbvHaHCOBOIi) OTHETHOCTU - PYKOBOAWTENAM, YUPEANTENSaM, COOCTBEHHMKAM UMYLLEeCTBa
OpraHu3aLmu, a TakxKe BHELWHUM NO/b30BaTENsAM .

3.3. ObecneyeHune MHMopMaLMeid, HEOGXOAUMOW BHYTPEHHUM M BHELLHUM NO/b30BATENAM
GyXxranTepckoit 0TYETHOCTU AN KOHTPOAA 3a COBM0AEHMEM 3aKOHO4aTeNbCTBA POCCUIICKOIA
defepayun Npy OCyLLECTBIEHNN CAENMOK, COBLITWIA, ONepaLuii, CBA3aHHbIX C feATEbHOCTbIO
opraHu3saumm, nx LenecoobpasHoCTbio, HAIMUMEM U ABUXKEHMEM MMYLLLECTBA 1 06513aTE/NbCTB,



UCMO/b30BaHNEM MATepUaNbHbIX, TPYAOBLIX U (hH1HAHCOBBIX PECYPCOB B COOTBETCTBUM C
YTBEPXAEHHBIMU HOPMaMK, HOPMaTUBaMU U CMETaMMu.

3.4. MpenoTepalleHne 0TPULATENbHBIX PE3y/bTaToB AeATENbHOCTY OpraHn3aLnmu u
BbISIB/IEHME BHYTPUXO03AICTBEHHbIX PE3ePBOB 06eCneyueH s ee PUHAHCOBOI YCTOMUNBOCTY.

4. dyHKUMK

4.1. ®opMMpoBaHMEe YUETHOW NOMMTUKN B COOTBETCTBUU C 3aKOHOAATE/IbCTBOM O
OyXranTepcKoM y4eTe U Hanoroo610XXeHUN NCXOAA U3 CTPYKTYPbl 1 0COGEHHOCTEN
[eATeNbHOCTM OpraHm3aumm, HeobxoaMMocTK obecneyeHus ee OMHAHCOBOM YCTONYMBOCTY.

4.2. PaboTa no NoaroToBKe M NPUHATUIO paboyero naaHa cyeToB, (HOPM MePBUYHBIX
YUYETHbIX AOKYMEHTOB, MPUMEHSEMbIX 415 0DOPMEHMS (HaKTOB XO3SACTBEHHOM XXU3HM,
perncTpoB byxyueTa.

4.3. Pa3paboTka hopm JOKYMEHTOB BHYTPEHHel OyXranTepcKoi ((pHaHCOBOI) OTHETHOCTM.

4.4. ObecneyeHne Nopsiaka NPOBeAEHNS MHBEHTapU3aLUniA akTUBOB M 0653aTe/bCTB.

4.5. O6ecneyeHve cOO6NMHOAEHUA TEXHONOMMU 06pabOTKMN GYXranTepCcKoii MHopMaLum 1
nopsaka fOKymeHToo60poTa.

4.6. HenpepbIBHbIA y4YeT aKT1BOB, 0653aTe/NbCTB, (PAKTOB XO3AMCTBEHHOW XXMN3HU, NCTOYHUKOB
(hMHaHCMPOBaHNSA [eATelbHOCTN OpraHM3auun, LOX040B, PaCX0A0B, MHbIX 0OBEKTOB Y4eTa,
YCTaHOB/IEHHbIX (hefiepanbHbIMK CTaHAapTamu.

4.6.1. CBOEBpPEMEHHOE OTPaXKeHME Ha cyeTax byxyuyeTa onepayuii, CBA3aHHbIX C ABUXXEHNEM
OCHOBHBIX CPeACTB, TOBapHO-MaTepuasibHbIX LLleHHOCTE U AEHEXHbIX CPEACTB U T. 4.

4.6.2. YueT n3gep>xek Npon3BOLCTBa U 06paLLeHns, NCMONHEHUS CMET Pacxof0B, peann3aumm
NPOAYKUMK, BbIMOMHEHMS paboT (YCNyr), pe3ynbTaToB AesaTe/lbHOCTU OpraHM3aLmm, a Takxke
(hMHaHCOBbIX, PACYETHbIX U KPEAUTHbLIX ONepaLuii.

4.7. CBOEBpPEMEHHOE W MpaBUIbHOE 0POPMIEHNE SJOKYMEHTOB A5 OpraHv3aLuy 1 BeaeHus
6yxy4eTa, 0b6ecrneveHne Ux COXpaHHOCTH, OHOPMIIEHUS 1 CAaYN B YCTAHOBIEHHOM MOPSJKe B apXuB.

4.8. CocTaBneHme 3KOHOMNYECKN 060CHOBAHHbIX OTHETHbBIX Ka/lbKynauuii cebectonmocTu
MPOAYKLMK, BbINOMHAEMbIX paboT (ycnyr).

4.9. ObecreveHne CBOEBPEMEHHBIX 1 MOJHbIX Pac4eToB Mo 3apaboTHOI nnare.

4.10. MNpaBuibHOE HAYNCIEHNE 1 NEPEUNCIEHIE HANOTOB 1 CO0POB B BHOAKETbI, CTPAXOBbIX
B3HOCOB B FOCY/[japCTBEHHbIE BHEOHOMKETHbIE JOHAbI, MaTeXeli B 6aHKW, CPeACTB Ha
(hMHaHCKpOBaHMe KanuTanbHbIX BAOXEHWUI U T. A.

4.11. OTumMcneHne CpeiCcTB Ha MaTepuanbHOe CTUMYNNPOBaHWe COTPYAHWUKOB OpraHu3aLuu.

4.12. YyacTue Hapsgy C Apyrumm cny>k6amu B NpoBeAEHUN 3KOHOMUYECKOTO aHam3a
X03ACTBEHHO-(MHAHCOBOI AeATeNbHOCTY OpraHM3aLMmn No 4aHHbIM BYXranTepcKoro yyera u
OTYETHOCTU B LiENIIX BbISB/IEHNA BHYTPUXO3AACTBEHHbIX PE3EPBOB, YCTPAHEHUS NOTEPb W
HEemNpOoU3BOACTBEHHbIX 3aTpar.

4.13. YyacTue B 0pOpPM/IEHUN MATEPMANOB MO HeJOCTa4yaM M XULLEHNSM AEHEXHbIX CPEACTB 1
TOBapHO-MaTepuasbHbIX LEeHHOCTeW, nepejaya B HEOOXOAMMbIX Cly4asX 3TUX MaTepManos B
CNeiCTBEHHbIE W CyeOHbIE OpraHsbl.

4.14. ObecneyeHune cTPOroro co6MOAeHNA aAMUHUCTPATUBHO-XO03AWCTBEHHBIX U LPYTUX
pacxoAoB B COOTBETCTBUM C MNP X[, 3aKOHHOCTM CMMCaHWS CO CHETOB BYXranTepcKoro y4yeta
HegocTad, 4e6MTOPCKOW 3a40/MKEHHOCTU U APYTnX NOTepsb,

4.15. KOHTpPO/Nb KacCoBOM ANCLMMNIUHBI YNOSTHOMOYEHHBIMU COTPYAHUKaMK OyXrantepum B
npefenax KOMNeTeHLMW, YyCTaHOBNEHHOW AOMKHOCTHOW MHCTPYKLMeEHA U NonoXxeHnaMmn baHka
Poccun.

4.15. CocTaBneHue 6anaHca 1 onepaTMBHbLIX CBOAHbLIX OTUETOB O AOX0AAaX M pacxofax cpeacTts, 06
MCNo/b30BaHUU GHOKETA, APYTrOli OYXranTepCcKoi N CTaTUCTUYECKOA OTYETHOCTM, NPeACcTaBeHne ux
B YCTaHOB/IEHHOM NOPsAKe B COOTBETCTBYHOLLME OPraHbl.

4.16. PaccMOTpeHMe 1 BU3NPOBaHWE FNaBHbIM BYXranTepoM CryXalux 0CHOBaHWEM A/t MPUEMKU
W BblJaun IEHEXHbIX CPeACTB, 4OrOBOPOB M COrNALLEeHWiA, 3aKNI0YaeMblX OpraHun3auunein Ha nonyyeHue
UK OTNYCK TOBapHO-MaTepuanbHbIX LLleHHOCTEl U Ha BbIMONHEHWE paboT v yCnyr, a Takxe
[OKYMEHTOB, YCTaHOB/IEHHbIX B COOTBETCTBUW C MYHKTaMU 4.2—4.3 HACTOALLEr0 NOSIOXKEHMS.

5. lpaBa



5.1. byxrantepus nmeet cnegytoLime npasa.

5.1.1. Tpe6oBaTb OT BCEX NOAPA3feNeHNA opraHu3aLum coboaeHns nopsagka ohopmieHns
onepauuii v NpeAcTaBeHNs B YCTAHOB/IEHHbIE CPOKN HEOOXOAUMbIX [JOKYMEHTOB W CBELEHUIA.

5.1.2. Tpe6oBaTb OT PyKOBOANTENEN CTPYKTYPHbIX NOAPa3AeNeHniAi opraHn3auum n oTLeNbHbIX
CMeLmManncToB NPUHATUS Mep, HanpaBneHHbIX Ha 06ecrneyeHne NpPaBUAbLHON OpraHn3aLnm byxyyera.

5.1.3. BHOCUTb NMpeAnoXeHns pyKOBOACTBY OpPraHu13aLyn O NpUBAEYeHUN K MaTepuabHON
Y AUCLMNIMHAPHOWN OTBETCTBEHHOCTY AO/MKHOCTHBIX ML, MO pe3y/ibTaTaM NpoBEPOK.

5.1.4. He npvHUMaTh K UCMOHEHWIO 1 O(hOPM/IEHUNIO JOKYMEHTBI MO OMepauusamM, KoTopble
MpPOTUBOPEYAT 3aKOHOAATE/IbCTBY W YCTAaHOBNEHHOMY MOPALKY MPUEMKW, XPaHeHWUsA 1 pacxooBaHus
[eHeXHbIX CPefCTB, TOBAPHO-MaTepManbHbIX U APYTUX LLEHHOCTEN, a Takke 6e3 COOTBETCTBYHOLLEr0
pacnopseHus AUPEKTopa opraHu3aLMmn N HavasbHUKa PUANYECKOro oTAena.

5.1.5. BecTn nepenucky no Bornpocam 6yxraiTepckoro yyerta v OTYETHOCTU, @ TaKxKe Apyrim
BOMpocaM, BXOAALWMNM B KOMNETEHLMIO ByXranTepun u He TPeOYOLWMM COrnacoBaHus ¢
pyKoBOAWTENEM OpraHu3aLuu.

5.1.6. MNpeacTaBnTeNLCTBOBATL B YCTAaHOB/NEHHOM NOPsAAKe OT MMEHW OpraHu3aLum no sonpocam,
OTHOCALWMMCA K KOMMeTeHLMN Byxrantepuu, BO B3aMMOOTHOLLIEHWSAX C HaN0roBbIMU, (DMHAHCOBbLIMM
opraHamu, opraHamu rocyfjapCTBeHHbIX BHEOKOKETHbIX (POHAO0B, BaHKaMU, KPeaUTHbIMU
YUPEXAeHNAMU, UHbIMW FOCYAapCTBEHHBLIMU OpraHn3aLnaMu, a TaKxXe APYrMMn opraHnsaumavm,
YUPEXAEHUAMM.

5.1.7. o cornacoBaHutio C PyKOBOAWUTENEM OpraHu3aLuu NpuBaeKaTb 3KCNEPTOB U CMELMaINCTOB B
0651acTn 6yXranTepckoro yyeta Aafisi KOHCY/bTalMii, NOAIOTOBKM 3aKNOYEHWI, peKOMeHAaLWA 1
NPeaoXeHNA.

5.1.8. laBaTb yKa3aHus CTPYKTYPHbIM NOApasfe/ieHnam opraHusawym no sonpocamM, OTHOCALLMMCSA
K KOMMNeTeHLUMN byxrantepun 1 BbITEKAIOLWMUM U3 QYHKLMWIA, KOTOPbIe NepeyncrieHbl B HaCTOSALLEM
MonoxeHuun.

5.1.9. Tpe6oBsatb 1 NonyyaTb MaTepuasbl, MHHOPMALMIO, HEOBX04UMbIE AN LeATENbHOCTH
Oyxrantepuu, OT CTPYKTYPHbIX NOAPa3AeneHnin opraHn3awum.

5.1.10. O6paLartbCs 1 NoMyyaTb OT CTPYKTYPHbIX NOAPa3AeneHnin opraHmsanm, rocyaapCTBeHHbIX
NPeAnpUATUIA U yUpeXaeHNin He06XOAMMYI0 METOANYECKYIO, NPABOBYO U KOHCY/IbTaLMOHHYHO
NMOMOLLb B BbINO/IHEHUM 3afjay, BO3/I0XEHHBIX Ha ByXrantepuio.

5.1.11. laBaTtb pasbACHEHUA N peKOMEHAAaL MM Mo BONPOCam, BXOAALLUM B KOMMETEHLNIO
oyxrantepuu.

5.2. TnaBHblii byxrantep nMeeT crefytoLive npaea.

5.2.1. B cniyyae 06Hapy>KeHNs He3aKOHHbIX AeCTBWIA JOMKHOCTHBIX /ML, OKNAAbIBATL O HUX
PYKOBOAWUTENIO OpraHu3aummn Ana npuHATUA Mep.

5.2.2. BHOCUTbL NpPeAnoXeHns pyKOBOACTBY OpraHu3auny o nepemeLeHnn CoTpyaHNKOB
Gyxrantepuun, NX NooLPeHnn 3a ycneLuHyo paboTy, a TakKxKe NpeanoXkeHns 0 Ha0XeHUN
ONCUMNANHAPHBIX B3bICKAHWI HA COTPYAHMKOB, HapYLUAKLWNX TPYAOBYO ANCLUMINHY.

5.2.3. CornacoBbiBaTh C PyKOBOAMTENEM BOMPOCHI HA3HAYeHUS, YBONIbHEHUS U NEPEMeLLLeHNs
COTPYAHMKOB ByXrantepuu.

5.2.4. TpUMEHATb MO COrNacoBaHWI0 C PYKOBOAUTENEM OpraHu3aL Mepbl NOOLLPeHns 6o Mepsbl
B3bICKaHWsl. Mepbl B3bICKaHUs MOTYT NPUMEHATLCA TOTAa, Korja COTPYAHUK 6yXrantepum noBTOPHO
[JONyCTWA OWWGKY, NPUBEALLYI0 K PUHAHCOBLIM MOTEPAM AN OpraHu3aLlum, Mo AonyCTUN YTEUKY
WH(OopMaLLMK, HocALLel KOHDUAeHLMAbHbIA XapakTep.

5.2.5. MNMpeacTaBnsAThL pasHornacus pyKoBoAWTENO OpraHn3aLn B OTHOLLEHUN BefileHns ByxXyudeTa.

5.2.6. PyKoBOACTBOBATLCA MUCbMEHHBIMUN PACMOPAXKEHNAMN PYKOBOLMTENA OpraHu3aummn B cryyae
BO3HWKHOBEHWS Pa3HOrNacuin Mexxay PyKOBOAWTENEM W FaBHbIM BYXranTepoM B OTHOLIEHUW BeLeHNS
oyxyueTa.

5.2.7. Tpe6oBaHua Byxrantepuu B yacTu NOpsAKa 0hopMAeHNs onepauuii U NpesCcTaBneHns B
Byxranteputo He0bX04UMbIX JOKYMEHTOB W CBEleHMWIA ABNAIOTCA 0653aTebHbIMU ANS BCEX
noAapasgeneHnii opraHnsaunm.

6. OTBETCTBEHHOCTb
6.1. COTpYAHMKN BYXTranTepun HeCyT OTBETCTBEHHOCTb 33 Haf/1eXallee 1 CBOEBPEMEHHOE

BbINO/IHEHWE (hYHKLMIA, NPedyCMOTPEHHbBIX HACTOSLLMM MOMOXEHUEM, B Npefenax 0653aHHOCTEIA,
BO3/I0XKEHHbIX Ha HUX JOMKHOCTHBIMU UHCTPYKLMSIMU 11 HEMOCPEACTBEHHBIMI PYKOBOLUTENSIMU.



7. 3aKIuUTe/bHbIE MOSIOKEHUS

7.1.  [aHHblli [OKYMEHT AeiiCTBYET A0 ero nepecmoTpa.

COIl'NTACOBAHO:

[naBHbI Byxrantep M.H.YekomacoBa
11.01.2016

Crnieypannct no Kagpam C.H.TapaHoBckas
11.01.2016



